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MMOJOXEHUE
0 INKOJbHOH OHOIHOTeKe = s

1. O6mue nonoxenus

1.1. bubauoreka MBOY Jlecnoropockoii cpenneit 00111e06pa30BaTEIBHOM HIKOJIbI
(manee wKoMbHAsA GHGIHOTEKA) CO3MAHA ISl OKA3AHHS TOMOLLA yydalmmcs: u
[lelaroraM IMKOJIBI B LEJIAX ObecreveHus yae6H0-BOCIUTATeBHOrO IPOLEecca 1
caMo00pa30BaHus MyTeM OUOIHOTEIHOIO U HH()OPMaLMOHHO-6UOIHOrpadHIeCcKOro
00CITy)KHBAHMSL.

1.2. bubnuoteka sBISETCS CTPYKTYPHBIM [OApa3ieieHHEM ob1eobpaszoBaTensHOro
YIPEKICHHA, yJaCTBYIOWIUM B  y4eOHO-BOCIIMTATENBHOM MpOLEcce B LEiX
obecrieyeHus TmpaBa y4acCTHMKOB 0GDA30BATENBHOIO nporecca Ha OecmiaTHoe
MOJIb30BaHHE OHOIHOTEYHO-UHDOPMALIHOHHBIMU PECypPCaMH.
1.3.Ilonoxenne o  GuOIHOTEKE MBOY  JlecHoropoackoit  cpenmeii
0011e00pa30BaTEIbHOM IIKOJBl YYHTHIBACT CTICUM(HUKY IIKOJBI, BBITEKAIOLIYIO W3
YCIIOBHI pabOTHI, U B CBOEH AEATETBHOCTH PYKOBOJICTBYETCS:

¢ ®@enepanbHBIMH 3aKOHAMHU P®;
- «O6 O6pazoBanus»
-«O6 6ubnroTeynom nene»
- «O6 aBTOPCKOM IIpaBe U CMEXKHBIX IIPaBax»
-«O06 uHdopManun, HHGOPMATH3ALNK ¥ 3ALATE UuH(bOpMAaIUH»
* JloxyMeHTaMu ¥ HOpMaTHBHBIMHA akTamMu MHEHICTEpCTBA obpazoBanus PO;
® VIHCTPYKTHBHBIMH MaTepHalaMi, HOPMATHBHBIMU IIPABOBHIMH AKTAMH OpraHoB
PErHOHATIBHOTO U MyHHULUIIAJIBHOTO YPOBHEIA.
® Ycrasom MBOY Jlecnoropockoit cpelHel 001meobpasoBaTel/IbHOMN MIKOJIbI
* [IpuKkasamu U pacTIOPsDKEHUSMY aMHUHUCTPALAHU IIKOJIbI.

2. JlesTenbHOCTL GUOINOTEKH OCHOBBIBACTCS HA IIPHHLIMIIAX JEMOKpATUH, TyMaHHu3Ma,
o0LIEeIOCTYITHOCTH, IPUOPHUTETA o011eYeIoBeYeCKUX [IEHHOCTEH,
I'PaXAaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS JINYHOCTH.

3. Tlopsmox monmk30BaHHSI HCTOYHMKAMH HHMDOPMALIHH, IIepeYeHb OCHOBHBIX YCIYI U

YCIOBHS HX TPEAOCTABICHHMS oIpenenstorcs IlomoxkenuemM o OubIHOTEKE
0011e00pa30BaTeNbHOrO yupexkaeHus Hu IIpaBHIamMu MOJb30BaHHS OubIMoTEKOIA,
YTBEPKJACHHBIMU PYKOBOAUTENIEM 00111€00pa30BaTEIbHOTO YUPEKICHHUS.

4. ObmeobpasoBarenbHOe  YIpeXJIEHHE HECET OTBETCTBEHHOCTh 33 AOCTYIHOCTH U
Ka4ecTBO OMOIMOTEYHO-MH(POPMALIHOHHOTO 0OCTYKUBAHUS OUOITHOTEKHY.




5. Opranmzanus  obcnyxuBanus YYaCTHUKOB  00pa3oBaTelbHOrO  Ipolecca
NPOM3BOMTCS B  COOTBETCTBMM C MPABHIAMH TeXHMKM 0€30MacHOCTH U
[IPOTHBOIIOKAPHBIMH, CAHUTAPHO-THTHEHHYECKUMHU TpeOOBaHUAMH.

2. OcHOBHBIE 32124YH H neJ il OHOHOTEeKH

2.1.  OGecneuenne y4eGHO-BOCIIHTATEILHOTO npornecca MW camMoo0pa3oBaHUS MyTeM
OubiuoTeyHoro u MHOOPMAIHOHHO-OHGIMOTpadIeckoro O0CIY>KMBaHHUs y4YallUXCs
[IEJaroroB U IpYTUX KaTeropHii moib30BaTeel.

2.2. ObGecneuenne  moib3oBaTeseil JOOCTOBEpHOH HMHGpOpMaNuel, W3BICUYCHUS WU
epeiauy HHPOPMAIUK U BOCIIMTAHUA HHBOPMAIHOHHO KYJIbTYPBL.

2.3. @opMupOBaHHE y  ydalIUxcs HaBBIKOB  HE3aBHCUMOIo OMOIMOTEYHOTO
IOJIB30BATENIsI: 00yUEHHE IOJIb30BAHUIO KHHUIOH U APYTUMH HOCHMTENISIMH HH(pOPMAIHH,
TOUCKY , 0TOOPY ¥ KPHTHYECKOH OLEHKH HHPOPMALIHH.

2.4.  CoBepLIEHCTBOBaHUE MPENOCTABIAEMBIX OUOIHOTEKOM YCIIyT Ha OCHOBE BHEJIPEHMUs
HOBBIX ~ HMH()OPMAMOHHBIX  TEXHOJOTHA U KOMIIBIOTEpHU3alMU  OWOJHOTEYHO-
MH(QOPMALMOHHEIX IPOLIECCOB, (POPMHUPOBAHHE KOM(OPTHOH GHOIHOTEYHOI cpepl.

b]

3. OcHoBHBIE PyHKIHH GHOTHOTEKH.
3.1. Pacnpoctpanenue 3HaHuii W Apyroii uHpopmaly, Gopmupyromeil GubIHOTEUHO-
onbnuorpaduueckyro u  MHDOPMALHOHHYIO KyJIbTYpy  y4YalUXCs, ydYacTHe B
obOpasoBaTensHOM mporecce. OCHOBHBIE (GyHkuum GubmHMOTEKU: 06pazoBaTebHAS,
HH(OPMAIMOHHAS, KYJIBTypHAs.
3.2. @opmupoBanue OHOIMOTEYHOrO (OHIZA B COOTBETCTBHH C 00pazoBaTebHBIMH
IIporpaMMamu 00611e06pa3oBaTeIbHOrO YUPEKIACHUS: ¢doun oubnuoreuno-
MH(OPMALIMOHHBIX PECYPCOB 06111e06pa30BaATENBHOIO YUPEXKICHHUS:
BubnuoTexa KOMIUIEKTYeT yHMBEPCAIBHBIH MO OTpacieBoMy cocTaBy (oHa: yuebHOIi,
XYNOXECTBEHHOH, HAy4YHOH, CIPaBOYHOM, METOIHYECKOH U Hay4YHO—IIOIIYJIAPHOI
JIATEPAaTYpOd HA TPAJULUMOHHBIX M HETPaJHUHOHHBIX HOCHTENsX HHpopMmaimu. He
JIOIyCKAeTCsl BKIIOYEHHE B OMONMOTEYHble (QOH/IBI MIKOIBHON GUOIHOTEKH JIHMTEPATYpBI
(MHpOpMaIKK) OKCTPEMHUCTCKOM HANpaBIeHHOCTH, a Takke HHOM uHdopmariuu,
HEraTHBHO BJIMAIOIICH Ha pa3sBUTHE M BOCIIHUTAHHE HECOBEPLIEHHOICTHHUX;
~ OCYIIECTBIIAET Pa3MeIleHHe, OPraHu3alMIo U COXPAHHOCTh JOKYMEHTOB;
3.3. Cospaer HHOOPMALIMOHHYIO MPOAYKLHIO:
~ OCYIIECTBIAET aHATTUTHKO-CUCTEMAaTHYECKYIO IlepepaboTKy HH(OpMAaLUH;
~ OPraHM3yeT U BeJeT CIIPaBOYHO-OMONHOrpaduUecKHii anmapar: KaTajlord, KapToTeKH,
6a3bl JAHHBIX MO MPODHITIO 06IE06Pa30BATENBHOTO YIPEKTCHHUS;
~ obecneunBaeT HHPOPMUPOBAHHE [TONB30BaTENEH 06 MHGOPMALMOHHO IPOLYKLIAH.
3.4. OcywmectBiser auQdepeHIIPOBaHHOE OnbnoreyHo-MHDOPMALIHOHHOE
00cCITy’)KHBaHHE 00YYaIOLIHXCH:
— NpefoCTaBIsieT MHPOPMAIMOHHBIE PECypchl Ha pPa3IMYHBIX HOCHTENSX Ha OCHOBE
U3Y4YEHHUS UX HHTEPECOB U MH(OPMALIMOHHBIX MOTPeOHOCTE;
— CO3JA€T YCJOBHUS Ul pealld3allil CaMOCTOSITEJLHOCTH B OOYYEHMH, II03HABATENHHOM,
TBOPYECKOH JIEATENLHOCTH C ONOPOd Ha KOMMYHHKAIMIO; CIIOCOOCTBYET Pa3BHTHIO
HABBIKOB CaMOOOyUYEHUS,




~ OpraHHM3yeT OOy4eHHe HaBbIKaM HE3aBHCHMOTO OUGIHMOTEYHOrO MONb30BATENS
noTpeburens uupopMaluy, CO/IEHCTBYET O0BEIUHEHHIO KOMILIEKCA 3HAaHUW, YMEHUH U
HaBBIKOB PabOTHI C KHUTOI;

~ OKasbIBACT HMH(OPMAIMOHHYIO MOIJIEPXKY B pelleHHH 3a/1a4, BO3HHUKAIOIIMX B

npoLecce ux y4eOHOMH, caMooOpa3oBaTebHO U 10CyroBOi NesITeNbHOCTH;

OPTaHU3YET MacCOBbIE MEPONIpHSTHS, OPMEHTHPOBAHHBIE HA pa3BHUTHE OOIIEH W

HUTATENBCKOM KyJIbTY Dbl THIHOCTH, COAEHCTBYET PAa3BUTHIO KPUTHYECKOI0 MBIIIIEHHS,

COJICHCTBYET YJIeHaM IIeJaroruueckKoro KOJJICKTHBA U aIMUHUCTPALIMK YUPEKICHUS B

OpraHu3alii 00pa3oBaTeIbHOIO [poLecca U 10Cyra 00y4aromuxcsl.

3.5. OcymectBaser nuddepeHrpoBaHHOE 0u6IUOTeYHO-UH(POPMAIIHOHHOE

00CITy)KMBaHHUE IIelarOTHYECKUX PabOTHHKOB:

~ BBUBIISCT MHQOPMALMOHHBIE MOTPEGHOCTH U YIOBIETBODSIET 3aIpOoCkl, CBSI3aHHBIE C
00y4eHuneM, BOCIIUTAHUEM U 37I0POBBEM JIETEil;

~ BBUABJIICT HMH(OpPMAIMOHHBIE TOTPeGHOCTH U YAOBJIETBOPsIET 3alpochkl B 00IacTH
HIEarOTMYECKUX HHHOBAIMK U HOBBIX TEXHOJIOIUIA;

~ COICHCTBYET MNPO(ECCHOHANILHON KOMIETEHIMH, MOBBILICHHIO KBaIM(DHKALINY,
TIPOBEECHUIO aTTECTAIIHH,

~ co3zaer OaHK MejarorudecKodl MH(pOpPMALHH KaK OCHOBBI €IUHOI UH(POPMAITHOHHOM
CIyXKOBI YUPEKIEHHUS, OCYLIECTBIAET HAKOIUICHHE, CHCTEMATH3AIIO UHGOpPMALIUY 110
NpeaMeTaM, pasjieslaM U TEMaM;

3.6. OcyectBiser nudbepeHITHpOBaHHOE OubnroTeYHO-MHPOPMALOHHOE

00cIy)KMBaHNe poUTeNell 00yUaromuIXCs:

~ KOHCYJIbTHPYET II0 BONpPOCaM OpraHM3allid CeMEHHOI0 YTEHHS, S3HAKOMHT C
uH(popMaITieil 10 BOCTIUTAHHIO JIeTeH;

~ KOHCYJIBTUPYET I10 BOIIPOCAM Y4eOHBIX H3JaHU T 00YyYaroIiXCs.

4. Opranusanus JesiTeIbHOCTH OHOTHOTEKH

4.1. B CcTpyKTypHOM moOZxpasieneHuy GHONHOTEKH MMEeTCs abOHEMEeHT M YHTAIBHBII

3all.

4.2. bubnroreuHo-uHGOPMALMOHHOE OOCIYKHBAaHHE OCYILECTBISETCS HA OCHOBE

OMOIMOTeYHO-HHGOPMALIMOHHBEIX ~ PECYPCOB B COOTBETCTBHHM  C yU4eOHBIM H

BOCIUTATE/IbHEIM IIIaHAMH 00pa30BaTEIbHOTO YUPEXIACHH s, IPOrPaMMaMH, IPOSKTaMH H

IUIAHOM pabOThI OMOIHOTEKH.

4.3. B memsx obecriedenus MoaepHH3aLUN GHOIMOTEKH B YCIOBHSIX MHQOpPMAaTH3ALUMU

oOpa3oBaHUs U B TIpeJeNaX CPEICTB, BBIIEIAEMBIX YUPETUTENAMH, 00Pa30BaTelbHOE

yupekJieHHe obecrieunBaeT OUOIHOTEKY:

— rapaHTUPOBAHHBIM (buHaHCUpOBaHHEM KOMILJIEKTOBaHHUS OubauoTeyHO-
HH(OPMAIIMOHHEIX PECYPCOB (B CMETE YUPEKICHHS BBIBOJUTCS OTACIBHO);

~ HeOOXONMMBIMH IIOMEIIEHHSMH B COOTBETCTBUM CO CTPYKTYPOH OMOIMOTEKH U
HOpPMaTHBaMH 10 TEXHHUKe Oe30macHOCTH W B COOTBETCTBHHM C IIOJOKEHHSIMH
CanlTuHos;

— COBPEMEHHOH 3JIEKTPOHHO-BBIYUCIUTEILHON TeXHUKOU (KOMIIBIOTED), HEOOXOAUMBIMU
IIPOrpaMMHBIMH MTPOIYKTAMH;

— PEMOHTOM H CEPBHCHBIM O0CITYyKHBaHHEM TEXHHKH ¥ 000PYI0BaHMs OUOIMOTEKH;

~ OuONIHOTEYHON TEXHUKON U KAHIEIAPCKAMH PUHA/IEKHOCTIMH.



4.4.  OOpa3soBatelbHOE yUpeKIEHHE CO3aeT YCJIOBHS JUISl COXPAHHOCTH allIapaTypsl,
000py/IOBaHHS 1 MMYIIIECTBA GHOTHOTEKH.
4.5.  OTBETCTBEHHOCTH 3a CHCTEMATHYHOCTE U Ka4eCTBO KOMIUIEKTOBAaHHS OCHOBHOI'O
doHa GHOIMOTEKH, KOMILIEKTOBAHIE y4eOHOro (hoHzIa B COOTBETCTBUH C beneparbHBIMH
[EPEYHAMH YYEOHMKOB U yueOHO-METOMUYECKHX U3MAHUH, CO3JaHHE HEOOXOMMMBIX
YCIIOBUH JUIsl NEATENIbHOCTH OHOIHOTEKH HeceT JAUPEKTOP YUPEKIAEHHUSA B COOTBETCTBUU C
YCTaBOM YUpesKIeHHS.
4.6. Pexum paboThl GHGIHOTEKH ONPENECNIACTCS  NUPEKTOPOM  YYPEXKIEHUS B
COOTBETCTBHH C IPABUJIaMH BHYTPEHHETO PACIIOPSIKA YUPEKICHHUS.
IIpu onpenenenun pexuma paGoThl BBIIEICHO:

~ ONHMH pa3 B MECSLl — CaHMTAapHbIN JIeHb, B KOTOPBIM 0OCITY)KHBaHKE MOIb30BaTelel He

POU3BOIUTCS (TIOCTEHSS IATHHUIIA MeCsa).
4.7. B uensx obecneyenus PallMOHAIBHOIO  HCIIOJB30BaHUs HMH(OPMALHOHHEIX
pecypcoB B paboTe ¢ IeTEMH U IOHOIIECTBOM OHOTHOTEKA YUYPEXKIEHHST B3aUMOJICHCTBYET
C F'OPOACKMMH MaCCOBBIMH OHOJTHOTEKAMH.

S. Ynpasaenue. llltaTs

5.1.  VYmpasnexne GHOIHOTEKOH OCYIIECTBIAETCS B COOTBETCTBHM C 3aKOHOJATeJIbCTBOM
Poccutickoit ®enepanuu, cydbextos Poccuiickoit Denepanuy 1 YCTaBOM YUPEKISHUS.
5.2. OOmee pyKOBOACTBO JE€STENBHOCTH GHOIMOTEKH OCYIIECTBIIAET IUPEKTOP
00pa30BaTeNLHOTO YUPEKICHHSI.

5.3. PykoBoncTBo GHONMOTEKOH —OCYyIECTBIAET OubnuoTexapb, KOTOpBIA Hecer
OTBETCTBEHHOCTE B INPEZENIaX CBOEH KOMIIETEHLMM IMepel OOLIECTBOM M AHPEKTOPOM
YYPEXK/EHHSA, 00YYAIOIINMHCS, UX POIUTENSIMH (MHBIMEA 3aKOHHBIMH IPEJCTaBUTEISAMU )
3a OpraHM3allMI0 U pPe3yNbTaThl JEATENbHOCTH OHOIHOTEKH B COOTBETCTBHH C
QYHKUMOHAIBHBIME ~ OOS3aHHOCTSMHM,  TPEJyCMOTPEHHBIMH KBaJIM(PUKAIMOHHEIMH
TPeOOBaHMAMH, TPYOBEIM JOTOBOPOM M Y CTaBOM 06pa30BaTENEHOI0 YUPEXKICHUS.

5.4. bubnrorekaph SBIATHCS WIEHOM IEIArOTHIECKOTO KOIEKTHBA M BXOMHT B COCTAB
NeIarOTHYECKOr0 COBETA YUPEXK ICHUS.

5.5. Meroauyeckoe CONPOBOXICHHE eATEIBHOCTH OWONHOTEKH O0OecreunBaeT
CIELMAIUCT (METOIUCT) MO Y4YeOHBIM (OHIAM ¥ IIKONEHEIM OUGIHOTEKAM opraHa
YIpaBlIeHHs] 00pa30BaHUEM.

5.6. bubimnorekaps paszpabaThiBaeT W NpPENCTABIAET IUPEKTOPY obpazoBaTenbHOro
YUPEKACHUS YTBEPKACHUE CIEAYIOIIHE JOKYMEHTBI:

— IlpaBuna nons3oBanus OUOIHOTEKOI];

- I1n1anoBO-0TYETHYIO TOKYMEHTAIHIO.

5.7. PaboTHuMKM OUONHOTEKH MOTryT OCYIIECTBJIATE IENAroruyecKylo AesTeIbHOCTb.
CoBmemienre  OUOMMOTEUHO-HHPOPMALMOHHON M IIEJArOrHYecKO  JesTeNbHOCTH
OCYIIECTBIISICTCS pPaDOTHUKOM OHOIHOTEKH TONBKO Ha JOOPOBOJILHOM OCHOBE.

5.8. TpynoBble OTHOIIEHHS pPAGOTHUKOB OWOIMOTEKM pETYIUPYIOTCS —TPYLOBBIM
AOTOBOPOM, YCJIOBHSA KOTOPOrO HE IOJKHBI ITPOTHBOPEYMTH 3aKOHOHATENLCTBY PXd o

TpyZe.

6. IIpaBa u 06A3aHHOCTH GHOIHOTEKH



6.1. PabGoTHHKH GHOIHOTEKH HMEIOT IpaBo:

a) CAMOCTOSITENIBHO  BBIGUPATE GOpMBI, cpencTBa M MeTOmBl  OHOIHOTEYHO-
HH(OPMAIIUOHHOTO 0GCITYKUBAHHS 00pa3oBaTeIbHOr0 U BOCTIHTATENBHOTO IIPOLIECCOB B
COOTBETCTBHH ¢ NEISAMH M 3aJaYaMi, YKa3aHHBIMHM B ycTaBe 00pa3oBaTeIbHOro
YIPSIKIEHHUS U MOJIOKEHUH 0 OHOIHOTEKeE;

0) MPOBOIUTE BHEKIIACCHBIE MEPOIIPHUSITUS, yPOKH HHPOPMALTHOHHOM KyJIBTYPBbI;

B) OTIPENIENATh HCTOYHHKH KOMILIEKTOBAHMS HH(POPMALMOHHBIX PECYPCOR;

I') U36IMaTh U PEalM30BaTh JOKYMEHTHI H3 (OHIIOB B COOTBETCTBUM C MHCTPYKLHEH MO
y4eTy oubnuoreunoro donna;

J)ONpeneNnsiT B  COOTBETCTBHH  C NpaBUIaMH  [10b30BAHUS  OMOJIHOTEKOI,
YTBEPIKICHHBIMH JTUPEKTOPOM YUPEXAEHHUSI, M 10 COIVIACOBAHHIO C POIUTENLCKHM
KOMHTETOM BHABI M pasMepbl KOMIEHCALWH yiep6a, HAHECEHHOTO MOJB30BATENSMU
OMOIMOTEKHU;

K) UMETb €XErONHbIH OIIauMBAEMbIii OTIyCK B COOTBETCTBHH C KOJIJIEKTHBHBLIM
IOTOBOPOM MEXJly PaOOTHUKAMHU U PYKOBOACTBOM YUPEHKICHUS MITH HHBIMHA JTOKAIEHEIMHU
HOPMAaTUBHBIMH aKTaMH,

3) OBITH NPENCTABIEHHBIMU K Pa3IUUHbIM (bopmMaM moomIpeHus, HarpagaM M 3HAKAM
OTTH'HS, TIPSy CMOTPEHHBIM /I PaGOTHUKOB 00Pa30BAHNS U KyIbTYPHI;

M) y4acTBOBAaTh B COOTBETCTBHHM C 3aKOHOIATEIHCTBOM P® B pabote OHONHOTEUHBIX
acColHaIii U COI30B.

6.2. PaboTHukH GUOIHOTEK OGS3aHEL:

a) 00EeCTIEeYHTh MOJIB30BATENSIM BO3MOKHOCTD padoThl ¢ MHOOPMAILIHOHHBIME PECYpCaMH
OUOIHOTEKY;

0) HHPOPMHPOBATH MONB30BATENEH 0 BUIAX NpEICTaBIIAEMbIX OHONIHOTEKOM yeIlyT;

B) 00€CNeYNTh HAyYHYIO OPTaHU3ALHIO (dhoHmoB;

r) GOpMUPOBaTh GOHIBI B COOTBETCTBUM C YTBEPIKICHHBIME (benepanbHBIMU TIEPEYHIMU
y4eOHBIX HM3NaHui, 0O6pazoBaTeILHEIMH nporpaMMaMH, HHTEpecaMH, MOTPeOHOCTAMU W
3aIlpOCaMHU BCEX KaTEropuil OIb30BaTelIel;

1) COBEPIIEHCTBOBATh HH(POPMAIMOHHO-OUOIHOrpaduUeckoe ¥ OUOIMOTEYHOE
00cTyKUBaHHeE TI0JE30BATENelH;

e) obecreynBaTh  COXPAaHHOCTh  WCIOJNB3OBAHHS  HOCHTElEl UHpOpMalMU, HX
CHCTeMaTH3AalIUIO, pa3MEeLIeHHE U XPaHEHMUE,;

K) obecreyuBaTh peuM pabOTHl B COOTBETCTBHU C HOTPEOHOCTAMHU TOJIb30BaTeNed U
paboTolt yupeskmeHus;

3) OTYHTBIBATECS B YCTaHOBIEHHOM TOpSIKE Iepes JMPEKTOPOM 00pa30BaTEIbHOIO
YUPEeKIECHHS;

1) HOBBILIATH KBATH(PHKALHIO.

7. IlpaBa H 06513aHHOCTH NO/1b30BaTe el GUBIHOTEKH

7.1.  Tlonp3oBatenu GUOIHOTEKM MMEIOT IIPABO:

a) MOJy4arh MOJHYI0 MHPOPMALHIO 0 cocTaBe GUOTHOTEUHOro (GOH/A, UHGOPMAITHOHHBIX
PECYpCOB U MPEeJICTaBIAEMbIX OMOIHOTEKOM yeIyrax;

0) [011630BaThCS CIPABOYHO-OUOIMOrpadUIECKHM aTTIAPaTOM GHOTHOTEKH;

B) I10JIy4aTh KOHCYJITALMOHHYIO IIOMOILb B IIOUCKE U BHIGOPE HCTOYHHKOB HHBOPMALIUK;
r) HONy4aTh BO BPEMEHHOE TONE30BaHHE HA aGOHEMEHTE MedaTHble M3JAHHSI U APYTHeE
HCTOYHUKYU UHGOPMALIHH;



M) IPOUIEBATh CPOK HOJIB30BAHUS JOKYMEHTaMH;

€) OJy4aTh TeMaTHYecKHue, YTOUHSIOIME U OubiHorpaduyeckre CHpaBKH HA OCHOBE
ponna Gubamorexu;

3) y9acTBOBATH B MEPOTIPUATHSIX, TPOBOIUMBIX GHOIHOTEKOIH;

K) o6palartecst st paspereHus KOH(JINKTHON CHTYaIlHH K JUPEKTOPY yUPEIKICHHS.

7.2. Tlonb3oBatenu GUOTHOTEKH 0GS3aHbL:

a) co0roaaTh NIpaBuIIa MOJIb30BAHUS OHOIIHOTEKOIH;

0) 6epexkHO OTHOCHTBCH K NIPOM3BCNICHHUSAM IIEYATH, HHBIM JTOKYMEHTAM Ha Pa3IddHbIX
HOCHTENAX, 000py10BAHHIO, HHBEHTAPIO;

B) [IOJIIEPKMBATH MIOPAIOK PACCTAHOBKH AOKYMEHTOB B OTKPBITOM JOCTYIIe OMOIHOTEKH;
I') [IOJIb30BATHCS LIEHHBIMH U CIIPABOYHBIMH JOKYMEHTAaMH TOJIEKO B YHTAJILHOM 3alle;

1) yOeIuThCS [IPH TIOTYYeHHH JOKYMEHTOR B OTCYTCTBHH JE(DEKTOB, a MpU OGHAPYKESHHH
NPOMHQOPMHUPOBATE 06 5TOM  paGOTHHKA  OHOIHOTEKH. OtBercTBEeHHOCTL 32
OOHapy KeHHbIE /Ie(eKThl B CIABAEMBIX JAOKyMEHTaX HeCeT MOCHIEHHUI MMOIb30BaTelh;

’K) BO3BpalIaTh JOKYMEHTHI B OMOIHOTEKY B yCTAHOBIEHHbIE CPOKH;

3) 3aMEHSTH JOKYMEHTHI OHOIHOTEKH B Cllydae UX yTpaThl UM MOPYH UM PaBHOLIEHHBIMH
700 KOMIICHCHPOBATH yIUep6 B pasMmepe, yCTAHOBICHHOM [paBUIaAMH T0JIB30BaHUSA
OubIHOTEKOI];

1) IOJIHOCTBIO PACCUUTATBCA ¢ GUOIMOTEKON MO MCTEYeHUH CpoKa o0y4eHHs Wik paboTsl
B YUPEXIACHHH.

7.3.  Tlopsiok NOJIb30BaHuUs GHOIHOTEKOI:

a) 3aIUCh 00YYArOITHXCs B GUONMOTEKY [IPOM3BOIUTCS IO CIIMCOYHOMY COCTaBy KJlacca B
HHAMBU/YallbHOM IOPSIIKE, NEeJNaroruyeCKMX M MHBIX DPabOTHUKOB YUPEKIEHHS,
ponuTenel (MHBIX 3aKOHHBIX IPeiCTaBUTeNeH) 06y HaIOIHXCS - 10 [IacIopTy;

0) mepeperucTpanus nonb30BaTeNel GHOIHOTEKH IPOM3BOIUTCS €XETroHO;

B) IOKyMEHTOM, IOATBEPXKIAIONIUM IPABO  I10J630BAHHS OubnHoTeKoH, sBIAETCS
YUTATENBCKUIN GopMyIIsip;

I) YMTaTenbCKul (pOpMynsp GUKCHPYeT ATy BbLAAYH TOIB30BATEIIO JIOKYMEHTOB U3
(ponna OHOIUOTEKH M UX BO3BPAIICHHUS B OubaroTeKy.

7.4. Tlopsnok mojs30BaHUS a00OHEMEHTOM:

a) MOJIb30BATENM UMEIOT TPaBO IMOJTYYHTh Ha IOM K3 MHOTOTOMHBIX M3TaHHI He Golee
IBYX JOKYMEHTOB OJIHOBPEMEHHO;

0) MaKkCHMasbHBIE CPOKH ITOIb30BAHUS JOKYMEHTAMM:

— y4eOHHUKH, yyeOHbIe TocoOus — y4eOHbIi rox;

~ Hay4HO-IOTyJIApHasi, IO3HABaTe bHAas, XyN0XKeCTBEeHHAs JTHuTepaTypa — 14 qHei;

— IepHOIUYECKHEe U3IaHUs, U31aHHs MOBBIMICHHOTO CIpoca — 7 THEi;

B) [10JIb30BaTEld MOTYT IPOJINTH CPOK MOJIb30BAHUS NOKYMEHTAMH, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX I10Ib30BATENIEH.

7.5. TlopsoK NONB30BaHUS YUTAILHBIM 3aJI0M:

a) TOKyMEHTBI, IpeTHa3Ha4YeHHbIe IS paGOTHl B YMTALHOM 3ale, Ha IOM He BBIIAIOTCS;
0) SHUMKIONEeNH, CIPABOYHHUK, PEIAKHE, II€HHble H HMEIOIIHecS B eIUHCTBEHHOM
OK3EMILIAPE JOKYMEHTHI BBIAIOTCS TOIBKO st paGoThl B YUTAIHLHOM 3aJl€.

7.6. Ilopsiiok pabOTEI ¢ KOMITBIOTEPOM, PACIIONIOKEHHBIM B GUGIHOTEKE:

a) paboTa ¢ KOMIBIOTEpOM 00Yy4YalOIUXCs U MPENo/aBareliell MPOU3BOIUTCS MO IpaduKy,
YTBEP)KICHHBIM TUPEKTOPOM YUPEKAEHUS U B IPUCYTCTBHU OUOIHOTEKAS;

0) paspemaeTcsi paboTa 3a MEPCOHANLHBIM KOMIILIOTEPOM He Goliee IBYX YeIOBeK
OHOBPEMEHHO;



B) [IOJIb30BATENb UMEET IPABO paboTaTh ¢ HeTPAamHIMOHHBIM HOCHTEIeM uH(OpMaIUH
TIOCJIC IPEABAPHTEIIBHOTO TECTUPOBAHMUS €I'0 OubnroTeKapem;

r) pabora ¢ KOMIIBIOTCPOM  MPOM3BOAMTCS COIVIACHO — YTBEPIK/IEHHBIM CaHUTapPHO-
THTHEHUYECKUM TpeOOBaHMSIM.

8. MaTepuaabHoe oGecneuenue

8.1. Hcrounuxamu (opmMupoBaHus uMyIecTBa U GuHAHCHPOBaHMS SBISIOTCS:

~ CPeACTBa  00pa3’OBATENBHOIO  YUpeKAEHHUS, BBIICJICHHBIE  JUI1  OCYINECTBICHUS
00pasoBaTeIBHOrO Mporecca;

=~ 0OPOBOJILHBIE TIOKEPTBOBAHMS, LEJIEBbIE B3HOCKI IOPUJIUYECKHUX U (PU3UYECKUX JIAL U
HHbI€ 3aKOHHBIE UCTOYHUKH.




